GREENSVILLE COUNTY WATER AND SEWER AUTHORITY

AGENDA
[ DUE T( WID-19
/1] ckhl I "‘”‘II)
or

MONDAY, JULY 6, 2020

REGULAR SESSION AT THE CONCLUSION OF THE BOARD OF SUPERVISORS MEETING

I1.

IV.

<

VIIL.

e

CALL TO ORDER

CLOSED SESSION - Section 2.2-3711 (a) 1) Personnel Matters

A. Personnel Matters

RETURN TO REGULAR SESSION

CERTIFICATION OF CLOSED MEETING — Resolution # WS-20-48

APPROVAL OF AGENDA

APPROVAL OF CONSENT AGENDA

A. Approval of Minutes — See Attachment — B.
B. Warrants — See Attachment — C.

C. Resolution #WS-20-52 — Personnel Matters Resulting from Closed Session

PUBLIC HEARING — None

ITEMS WITH APPOINTMENTS — None

OLD BUSINESS — None

NEW BUSINESS

A, Resolution #WS-20-49 — COVID-19 — See Attachment — D

B. Resolution #WS-20-50 — Tie-breaking Resolution — See Attachment — E.

C. Resolution #WS-20-51 — Chemical Bids Contracts — See Attachment — F



D. Greensville County Water and Sewer Authority Security Policy and Technology
Use Guidelines — See Attachment — G.

E. Authorization to Advertise the Utility Maintenance Worker I Position — See
Attachment — H.

ADJOURNMENT




ATTACHMENT B

At the Regular Meeting of the Greensville County Water and Sewer Authority, Monday, June
15, 2020, with Closed Session beginning at the conclusion of the Board of Supervisors Closed
Meeting, via Live Stream due to the COVID-19 Pandemic, in the Board Room of the Greensville
County Government Center, 1781 Greensville County Circle, Emporia, Virginia

Present: William B. Cain, Chairman
James R. Brown, Vice-Chairman
Belinda D. Astrop

Absent: Tony M. Conwell

In Re: Closed Session

Chairman Cain recommended the Authority go into Closed Session, Section 2.2-3711 (a)
1) Personnel Matters.

Mr. Brown moved, seconded by Mrs. Astrop, to go into Closed Session, as
recommended. A roll call vote was taken as follows: Mrs. Astrop, aye; Mr. Brown, aye and
Chairman Cain, aye.

InRe: Regular Session

Mr. Cain recommended the Authority return to Regular Session.

Mrs. Astrop moved, seconded by Mr. Brown, to go into Regular Session. A roll call vote
was taken as follows: Mrs. Astrop, aye; Mr. Brown, aye and Chairman Cain, aye.

InRe: Certification of Closed Meeting — Resolution #WS-20-45

Mr. Conwell moved, seconded by Mr. Brown, to adopt the following Resolution. A roli
call vote was taken, as follows: Mrs. Astrop, aye; Mr. Brown, aye; Mr. Conwell, aye and
Chairman Cain, aye.




RESOLUTION #WS-20-45
CERTIFICATION OF CLOSED MEETING

WHEREAS, the Greensville Water and Sewer Authority has convened a closed meeting
on this date pursuant to an affirmative recorded vote and in accordance with the provision of the
Virginia Freedom of Information Act; and

WHEREAS, Section 2.2-3712 of the Code of Virginia requires a certification by the
Greensville County Water and Sewer Authority that such closed meeting was conducted in
conformity with Virginia law:

NOW, THEREFORE, BE IT RESOLVED that the Greensville County Water and
Sewer Authority hereby certifies that, to the best of each member’s knowledge, (i) only public
business matters lawfully exempted from open meeting requirements by Virginia law were
discussed in the closed meeting to which this certification resolution applies, and (ii) only such
public business matters as were identified in the motion convening the closed meeting were
heard, discussed or considered by the Greensville County Water and Sewer Authority.

AL et e o et it

Re: Adjournment

There being no further business to discuss, Mr. Brown moved, seconded by Mrs.
Astrop, to adjourn. A roll call vote was taken as follows: Mrs. Astrop, aye; Mr. Brown, aye
and Chairman Cain, aye.

William B. Cain, Chairman
Greensville County Water and Sewer Authority




ATTACHMENT C
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ATTACHMENT D

RESOLUTION #WS-20-49
COVID-19 — EXTENSION OF THE SUSPENSION OF PENALTIES, FEES AND
SERVICE DISCONNECTIONS

WHEREAS, On June 12, 2020, the State Corporation Commission (SCC} ordered an
extension of the suspension of utility penalties, fees and service disconnections through August
31, 2020 due to the COVID-19 Virus; and

WHEREAS, In compliance with the SCC extension order, Greensville County Water &
Sewer Authority extends the suspension of penalties, fees and service disconnections through
August 31, 2020; and

WHEREAS, the essential water and sewer services provided by GCWSA are funded
through revenues generated from metered sales. Although penalties, fees and service
disconnections have been suspended during the time period covered in the initial SCC order and
extension orders, charges are accruing and customers are responsible for payment of their water
and sewer bill.

IT IS, THEREFORE, HEREBY RESOLVED, that the Greensville County Water & Sewer
Authority approves the following:

1) Past due utility payments shali be made in full by September 8, 2020.

2) Service disconnections for non-payment and reconnection fees wili resume September 9,
2020; and

3) Late payment penalties, will be applied to past due accounts as of September 22, 2020.

4) Customers who have suffered a documented substantial loss of income due to the COVID-
19 virus are encouraged to contact the GCWSA business office and apply for a Cares grant.
If approved the grant funds will be applied to the customers past due utility charges.

Adopted this 6th day of luly 2020.

VOTING AYE VOTING NAY ABSENT/ABSTAIN

The undersigned herby certifies that the foregoing is an accurate account of the vote taken at a
duly convened meeting of the Board of Directors of Greensville County Water & Sewer Authority
on the 6" day of July, at which a quorum was present at the time the meeting was convened and
at the time, said vote was taken.

Clerk



ATTACHMENT E

BOARD OF DIRECTORS OF
GREENSVILLE COUNTY WATER AND SEWER AUTHORITY
RESOLUTION#WS-20-50

RE: WATER AND WASTEWATER CHEMICALS

WHEREAS, Greensville County Water and Sewer Authority (“GCWSA”) solicited sealed
bids for the provision of specific chemicals to be used in the water and wastewater operations of
GCWSA,;

WHEREAS, Brenntag Mid-South, Inc., and Water Guard, Inc., submitted identical bids to
GCWSA,

WHEREAS, Virginia Code Section 2.2-4324 A, provides that, in the case of a tie bid,
preference shall be given to goods produced in Virginia, or goods provided by Virginia persons,
firms or corporations;

WHEREAS, the business office of Brenntag Mid-South, Inc., is located in Bedford, Virginia,
and the business office of Water Guard, Inc, is located in Wilson, North Carolina;

IT IS, ACCORDINGLY, HEREBY RESCLVED, by the GCWSA Board of Directors
(“Board™) as follows:

1. The bid of Brenntag Mid-South, Inc., the business office of which is located in Virginia, is
hereby determined to be the successful bid.

2. The Board hereby declares its intent to accept the bid of Brenntag Mid-South, Inc., and
award a contract to if, on or after July 17, 2020.

3. The Chairman of the Board is hercby authorized and directed to execute and deliver a
contract with Brenntag Mid-South, Inc., together with other necessary documents, and to
provide Brenntag Mid-South, Inc., a copy of this resolution as notification of the July 17,
2020, effective date.

4. On July 7, 2020, GCWSA shall notify all bidders of the Board’s decision to accept the bid
of Brenntag Mid-South, Inc., as aforesaid, and to award a contract to Brenntag Mid-South,
Inc., effective on July 17, 2020.

ADOPTED this 6™ day of July, 2020.
VOTING AYE VOTING NAY ABSENT/ABSTAIN

The undersigned hereby certifies that the foregoing is an accurate account of the vote taken at a
duly noticed, called and convened meeting of the Board of Directors of Greensville County Water
and Sewer Authority held on the 6 day of July, 2020, at which a quorum was present at the time
the meeting was convened and at the time said vote was taken.

Clerk
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ATTACHMENT E

RESOLUTION #WS-51
WATER AND WASTEWATER CHEMICALS

WHEREAS, Greensville County Water and Sewer Authority ("GCWSA") issued a
"Request for Sealed Bid" to solicit bids for provision of specific chemicals to be used in the
water and wastewater operations of GCWSA; and

WHEREAS, GCWSA has reviewed the bids received and will award a contract to
the each responsible and responsive bidder named below, for the chemicals identified after
the name of each bidder.

IT IS, THEREFORE, HEREBY RESOLVED by the GCWSA Board of
Directors ("Board") as follows:

a. That the Board hereby accepts the responsive and responsible bids from the
following bidders for provision of the following chemicals:

1. Brenntag Mid-South, Inc.: Hydroflourosilicic Acid 23-25% 550 drum and
Hydrogen Peroxide 50% 55gal. drum

2. Garrison Minerals: Magnesium Hydroxide 50% - minimum 45,000~ Ibs bulk
tanker and Magnesium Hydroxide 50- 1b Bags.

3. Suffolk Sales: Aluminum Sulfate Tanker 48.5% - 45,000 - Ib tanker

4. George S. Coyne Chemical Company: INC. Sodium chlorite 25% -
55gallon drums.

5. Univar USA, Inc.: Chiorine -150 1b cylinders, Caustic Soda 25% - 45,000
Ib Tanker, Nonionic Polymer Stockhausen Praestol N3100 LTR 5 gallon
pails, Polymer Everfloc 4068 - 55 gal drum, Sulfur Dioxide - 150 Ib
cylinders, Ammonium Hydroxide 19%, 55 gal. Drums, Ammonium
Sulfate 40%, 55 gal. Drums, Dechlor Tablets 35% - 45ib pail, Sodium
Bisulfite 38 -39% 15 gal. Drum, SPEC1251H - 250 Gallon Tote.

6. Water Guard, Inc.: Sodium Hypochlorite 12.5% bulk delivery max 1,200
gallons, Sodium Hypochlorite 12.5% bulk delivery less than 500 gallons,
Sodium Hypochlorite 12.5% 55 gallon drums, Sodium Hypochlorite 12.5%
15 gallon drums, Sodium Bisulfite 38-39% 55 gal, Aluminum Sulfate 48.5%
- liquid bulk delivery less than 500 gal.

7. Sludge Enhancement Consultants, Inc. (SPEC): Polymer- SPEC - 6241 -250
gal. totes

b. That the Board hereby states its notice of intent to award a contract to each
responsive and responsible bidder as aforesaid, effective on July 17, 2020, each of
which contract awards will be contingent on there being no protest lodged to the
bid award on or before July 17, 2020.

c. That the Chairman of the Board is hereby authorized and directed to execute and
deliver a contract with each responsive and responsible bidder as aforesaid,
together with other necessary contract documents, and to provide each responsive




and responsible bidder a copy of this resolution as notification of the July 17, 2020,
effective date, and the contingency regarding protest.

d. That on July 7, 2020, the Secretary of the Board shall notify all other bidders of the
Board's decision to accept each bid as aforesaid, and to award a contract to each
responsive and responsible bidder as aforesaid, effective on July 17, 2020.

ADOPTED this 6™ day of July, 2020.

VOTING AYE VOTING NAY ABSENT/ABSTAIN

The undersigned hereby certifies that the foregoing is an accurate account of the vote taken
at a duly noticed, called and convened meeting of the Board of Directors of Greensville
County Water and Sewer Authority held on the 6™ day of July, 2020, at which a quorum was
present at the time the meeting was convened and at the time said vote was taken.

Clerk
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ATTACHMENT G

Greensville County Technology Policy

Greensville County provides a computer system, including the Internet, and an
advanced network to promote effective workflow by facilitating resource sharing,
innovation and communication. The term computer system includes, but is not limited
to, hardware, software, data, communication lines and devices, terminals, display
devices, printers, CD, DVD and other media devices, tape or flash drives, storage
devices, servers, mainframe and personal computers, tablets, laptops, telephones,
cameras, projectors, multimedia devices, workstations, the Internet and other electronic
services and internal or external networks. This includes any device that may be
connected to or used fo connect to the County’s network or electronically stored County
material.

All use of the County's computer system must be used for legitimate County
business, research, and/or training. Use of the computer system is a privilege, not a
right. Inappropriate use may result in cancellation of those privileges, disciplinary action,
and/or legal action. Any communication or material generated using the computer
system, including electronic mail, social media posts, instant or text messages, tweefs,
and other files, including communications and materials deleted from a user’s account,
may be monitored, read, and/or archived by County staff.

This policy applies to all users of the County’s computer system. By using or
accessing the computer system, the user agrees to abide by this policy.

The Director of Information Technology is responsible for establishing
Technology Use Guidelines, containing the appropriate uses, ethics and protocols for
use of the computer system. It is the user's responsibility to know and follow this policy
and the Technolegy Use Guidelines.

The Technology Use Guidelines include:
1. a prohibition against use of the County’s computer equipment and
communications services for sending, receiving, viewing or downloading
illegal material via the internet; '

2. provisions, including the selection and operation of a technology protection
measure for the County’s computers having internet access to filter or block
internet access through such computers, that seek to prevent access to child
pornography and other obscenities.

3. provisions establishing that the technology protection measure is enforced
during any use of the County’s computers;

4. provisions establishing that all usage of the computer system may be
monitored, . '

5. provisions designed to prevent unauthorized online access, including
“hacking” and other unlawful online activities; and

6. provisions requiring every user to protect the security of information
necessary to access the computer system, such as usernames and
passwords, and prohibiting the sharing of passwords; provisions prohibiting
the unauthorized disclosure, use, and dissemination of photographs and/or
personal information of or regarding minors;




The County’s computer system is not a public forum.

Users of the County's computer system have no expectation of privacy for use of
the County’s resources or electronic devices including non-County owned devices, such
as personal cell phones and laptops, while connected to the County’s network or
computer resources.

Software and/or services may not be installed or downloaded on the County’s
computer system without the prior approval of the Director of Information Technology.

Each user of the County’s computer system shall sign the Greensville County
Technology Policy before using the County’s computer system. Failure of any user to
follow the terms of this Agreement, this policy or the Technology Use Guidelines may
result in loss of computer system privileges, disciplinary action, and/or appropriate legal
action.

The County is not responsible for any information that may be lost, damaged or
unavailable when using the computer system or for any information retrieved via the
internet. Furthermore, the County will not be responsible for any unauthorized charges
or fees resulting from access to the computer system.

The policy will be reviewed and amended as necessary. Employees will be
notified of any changes and will be required to sign a new ag;eement.

Technoloay Use Guidelines

All use of Greensville County’'s computer system shall be consistent with Greensville
County Board of Supervisors’ goal of promoting professional excellenice by facilitating
resource sharing, innovation and communication. The term computer system includes,
but is not limited to, hardware, software, data, communication lines and devices,
terminals, display devices, printers, CD, DVD and other media devices, tape or flash
drives, storage devices, servers, mainframe and personal computers, tablets, laptops,
cell phones, cameras, projectors, multimedia devices, workstations, the internet and
other electronic services and any other internal or external network. This includes any
device that may be connected to or used to connect to the County’s network or
electronically stored County material.

Computer System Use-Terms and Conditions:

1. Acceptable Use. Access to the County’s computer system shall be (1) for the
purposes of business, training or research and be consistent with the business
objectives of the County or (2) for legitimate County business.




2. General Use and Ownership.

» Greensville County’s proprietary information stored on electronic and computing
devices whether owned or leased by Greensville County, the employee or a third
party, remains the sole property of Greensville County.

e You have a responsibility to promptly report the theft, loss or unauthorized
disclosure of Greensville County proprietary information to your direct Supervisor
and/or the IT Department.

« You may access, use or share Greensville County’s proprietary information only
to the extent it is authorized and necessary to fulfill your assigned job duties.

 For security and network maintenance purposes, authorized individuals within
Greensville County may monitor equipment, systems and network traffic at any
time.

s Greensville County reserves the right to audit networks and systems on a
periodic basis to ensure compliance with this policy.

3. Security and Proprietary Information.

« System level and user level passwords must have complexity. Complexity is the
use of uppercase and lowercase lettering, numbers and symbols. Providing
access to another individual, either deliberately or through failure to secure its
access, is prohibited.

« All computing devices must be secured with a password-protected screensaver
with the automatic activation feature set to 15 minutes or less. You must lock the
screen or log off when the device is unattended. This will be set by default on all
computers,

» Passwords will be required to be reset every 60 days for both Windows and
AS400 logins. Users will be prompted every 60 days to reset their password.
The last five passwords cannot be reused.

« Passwords will no longer be allowed to be saved to unsecured web browsers
(Google Chrome, Internet Explorer, Edge, Firefox, etc.). Employees will be
required to use the Bitwarden Encrypted Password Management System.

A. Privilege. The use of the County's computer system is a privilege, not a right.

5. Unacceptable Use. Each user is responsible for his or her actions on the computer
system. Prohibited conduct includes but is not limited to:

« using the network for any illegal or unauthorized activity, including violation of
copyright or contracts, or transmitting any material in violation of any federal,
state, or local law.

» sending, receiving, viewing or downloading illegal material via the computer

system.

unauthorized downloading of software.

using the computer system for private financial or commercial purposes.
gaining unauthorized access fo resources or entities.

posting material created by another without his or her consent.




submitting, posting, publishing, or displaying any obscene, profane,
threatening, illegal, or other inappropriate material.

using the computer system while access privileges are suspended or
revoked.

vandalizing the computer system, including destroying data by creating or
spreading viruses or by other means.

intimidating, harassing, bullying, or coercing others.

threatening illegal or immoral acts.

Effecting security breaches or disruptions of network communication. Security
breaches include, but are not limited to, accessing data of which the
employee/student is not an intended recipient or logging into a server or
account that the employee is hot expressly authorized to access, unless
these duties are within the scope of regular duties. For purposes of this
section, "disruption” includes, but is not limited to, network sniffing, ping
floods, packet spoofing, denial of service, and forged routing information for
malicious purposes.

Port scanning or security scanning is expressly prohibited unless prior
notification to the Technology Department is made.

Executing any form of network monitoring which will intercept data not
intended for the County’s host, unless this activity is a part of the employee’s
normal job/duty.

Circumventing user authentication or security of any host, network or account.
Using any program/script/command, or sending messages of any kind, with
the intent to interfere with, or disable, a user's terminal session, via any
means, locally or via the Internet/Intranet/Extranet.

Providing information about, or lists of, Greensville County employees to
parties outside Greensville County, unless properly requested through FOIA
and authorized by the appropriate staff member.

Revealing your account password to others or allowing use of your account
by others. This includes family and other household members when work is
being performed outside the office.

6. Network Etiquette. Each user is expected to abide by generally ac&épted rules of
etiquette, including the following:

be polite.

users shall not forge, intercept or interfere with electronic mail messages.
use appropriate language. The use of obscene, lewd, profane, lascivious,
threatening or disrespectful language is prohibited.

users shall not post personal information other than directory information
about themselves or others.

users shall respect the computer system’s resource limits.

users shall not post chain letters or download large files.

users shall not use the computer system to disrupt others.

users shall not modify or delete data owned by others.




7. Liability. The Greensville County Board of Supervisors makes no warranties for the
computer system it provides. The Board shall not be responsible for any damages io the
user from use of the computer system, including loss of data, non-delivery or missed
delivery of information, or service interruptions. The Board is not responsible for the
accuracy or quality of information obtained through the computer system. The user
agrees to indemnify the County Board of Supervisors for any losses, costs, or damages
incurred by the Board relating to or arising out of any violation of these procedures.

8. Security. Computer system security is a high priority for Greensville County. [f any
user identifies a security problem, the user shall notify the Director of Information
Technology immediately. All users shall keep their passwords confidential and shall
follow computer virus protection procedures.

9. Vandalism. Intentional destruction of or interference with any part of the computer
system through creating or downloading computer viruses or by any other means is
prohibited.

10. Charges. The Board assumes no responsibility for any unauthorized charges or
fees as a result of using the computer system, including telephone, data, or long-
distance charges.

11. Social Media. Employees are discouraged from accessing any personal social
media sites with County owned equipment/devices or while accessing the County's
network.

12. Electronic Mail. The County’s electronic mail system is owned and controlled by
Greensville County. The County may provide electronic mail to aid staff in fulfilling their
duties and as a communications tool. Electronic mail is not private. The electronic mail
of staff is monitored and accessed by the County. All electronic mail may be archived.
Unauthorized access to an electronic mail account by any employee is prohibited. Users
may be held responsible and personally liable for the content of any electronic message
they create or that is created under their account or password. Downloading any file
attached to an electronic message is prohibited unless the user is certain of that
message's authenticity and the nature of the file.

13. Enforcement. Software will be installed on the County’s computers having interet
access to filter or block internet access through such computers to pornography and
obscenity. The online activities of users may also be monitored manually. Any violation
of these regulations shall result in loss of computer system privileges and may also
result in appropriate disciplinary action, as determined by the Board's policy, or legal
action.




Greensville County Technology Policy Agreement

Each employee must sign this Agreement before being permitted to use the County’s
computer system and network. Read this Agreement carefully before signing. Prior to
signing this Agreement, read the Greensville County Technology Policy and Technology
Use Guidelines. If you have any questions about this policy or regulation, contact your
supervisor or the Director of Information Technology.

| understand and agree to abide by the County’s Technology Policy and Technology
Use Guidelines. | understand that the County may access, monitor, and archive my use
of the computer system, including my use of the internet, e-mail and downloaded
material, without prior notice to me. | further understand that should | violate the
Technology Policy or Technology Use Guidelines, my computer system privileges may
be revoked and disciplinary action and/or legai action may be taken.

Employee Signature Date

Employee Name
(Please Print)

| have read the Greensville County Technology Policy, Technology Use Guidelines, and
Greensville County Technology Policy Agreement, | understand that access to the
computer system is intended for business purposes and the Greensville County's
Director of Information Technology has taken precautions to eliminate inappropriate
material. | also recognize, however, that it is impossible for the County fo restrict access
to all inappropriate material and | will not hold the County responsible for information
acquired on the computer system.

Employee Signature . Date

Employee Name
(Please Print)




~ ATTACHMENT H

Greensville County Water & Sewer Authority

To: Greensville County Water & Sewer Authority

From:  Gary Mitchell, Utilities Maintenance manager

Subject: Filling Vacant Utilities Maintenance Worker 1 Position & Job Description Change
Date:  July 1, 2020

Since February 2020, the GCWSA Maintenance Department has been without a Utilities
Maintenance Worker 1. The previous worker acquired a position at our Three Creek Wastewater
Treatment Plant. With the loss of this worker, it has put much strain on the Maintenance
Department. GCWSA’s Utilities Crew Leader. Mr. Swenson has advised me of the following
concerns:

e Ttis difficult to get problems corrected in a timely manner.
s The workload has increased in recent years, due to the addition of more facilities.

The Maintenance Department has been completing work and emergencies daily during this
time, but being short a worker makes it harder to complete when a full crew is needed. As you are
aware, safety is our number one concern. Staff recommends sending two or more workers verses
sending one worker to complete the job by themselves for safety reasons. The Authority has added
more stations and has taken on more service areas in the last two years. Staff is requesting to refil!
this position now to help keep up with the demands and growth of our system. Filling this position
was put on hold due to COVID- 19.

In closing, Staff respectfully requests to change the age requirement to 18 in the job
description instead of 21. All duties/tasks/certifications-requirements can be obtained at the age of
18. Staff would request your approval on this change and approval to re-advertise the job position
at this time. A job description is attached.
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JOB DESCRIPTION

Utility Maintenance Worker I

Department: Utility Maintenance
Pay Grade: 8
FLSA Status: Non-Exempt

JOB SUMMARY

Performs entry-level, semiskilled and manual work in the repair and maintenance of water and
sewer lines; performs building and grounds maintenance tasks; and does related work as
required. Work is performed under daily oversight of Utility Maintenance Worker Il or Utility
Crew Leader; and under supervision of Utility Maintenance Manager.

ESSENTIAL JOB FUNCTIONS

e Repairs, installs, and maintains water and sewer lines; flushes sewer lines; reads and
installs meters; and performs building and grounds maintenance tasks;

e Responds to problems on the water and sewer systems;

e Addresses assigned work orders such as turn water off/on, pressure checks, etc.;

e Assists in the installation of service connections for wastewater and water; and repairs
water mains;

e Provides minor repairs to buildings, electrical, and plumbing facilities;

e Performs rough and finished carpentry, painting, and welding; and repairs doors, locks,
windows, roofs, and gutters;

e Performs grounds maintenance such as cutting trees, shrubs, grass, etc.;

e Transports supplies and equipment in pick-up and dump truck;

e Answers emergency calls after business hours, weekends, and holidays as needed;

e Operates emergency pumps and generators;

e Tests water at County wells; and at plants when needed;

e Assists with pump station and wastewater plant maintenance tasks;

e Helps GIS with mapping water and sewer infrastructure as needed;

e Assists with mechanic work on equipment and related appurtenances;

e Bush hogs water and sewer easements;




e May perform maintenance on tractors, backhoes, trucks, lawnmowers, weed eaters,
power saws, dump trucks, trailers, etc.;

e Handles the Miss Utility tickets;

e Performs other related duties as assigned.

QUALIFICATIONS

Education and Experience:
Graduation from high school or GED. Some experience in basic carpentry and grounds
maintenance.

Special Requirements/ Licenses or Certifications:

Possession of an appropriate CDL license valid in the Commonwealth of Virginia within six months
of employment. Possession of a Class V water license within one year of employment.
Possession of Registered Technician for right-of-way certification. Possession of a State Flagman’s
License. Possession of a GCWSA Soil & Erosion certification, recertified annually. Take and pass
classes with a “C” or higher grade in basic electricity (i.e. Electrical Circuits | & II,) within two years
of employment. Must be at least 18 21 years of age.

Knowledge, Skills and Abilities:

e Some knowledge of the tools, materials, and equipment used in the maintenance and
repair of water and sewer lines.

e Some knowledge of a variety of maintenance and manual tasks involved in the
maintenance and repair of water and sewer lines.

e Some knowledge of basic carpentry, electrical, and plumbing work.

e Some knowledge of the use of common hand and power tools.

e Some knowledge of the safe use and operation and preventive maintenance of
mechanical equipment.

e Basic computer skills.

DEMANDS

This is medium work requiring the exertion of 50 pounds of force occasionally, up to 20 pounds of
force frequently, and up to ten (10) pounds of force constantly to move objects. Work requires
climbing, balancing, stooping, kneeling, crouching, crawling, reaching, standing, walking, pushing,
pulling, lifting, fingering, grasping, feeling, and repetitive motions. Vocal communication is
required for expressing or exchanging ideas by means of the spoken word. Hearing is required to
~ perceive information at normal spoken word levels. Visual acuity is required for: depth
perception; color perception; visual inspection involving small defects and/or small parts; use of
measuring devices; assembly or fabrication of parts at or within arm’s length; operation of
machines; operation of motor vehicles or equipment; and observing general surroundings and
activities.

WORK ENVIRONMENT

The worker is subject to inside and outside environmental conditions, extreme cold, extreme
heat, noise, vibration, hazards, atmospheric conditions, oils, and wearing a self-contained



breathing apparatus. The worker may be exposed to bloodborne pathogens and may be
required to wear specialized personal protective equipment.

Greensville County has the right to revise this job description at any time. This
description does not represent in any way a contract of employment.

E.O.E. Greensville County does not discriminate on the basis of race, color, national origin, sex, refigion, age,
disability or military service in employment or the provision of services.




